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1. O61mue mos0KeHusl.

1.1. HacTos1mee mosnoxeHue periaMeHTHpYeT AesSTeNbHOCTh 6ubanoreku MBOY
«baitpamaynbckas COILL» nanee «I1Ikomap»

1.2. Hacrosiiee moso)keHne pa3paboTaHo B COOTBETCTBUH ¢ (DejiepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273- @3 «O06 obpas3oBanuu B Poccuiickoit Penepanuny, npukazoM Musduna Poccnu
or 30.03.2015 Ne 52 «O6 yTtBepxkaeHHH (GOpPM IMEPBUYHBIX YUETHBIX TOKYMEHTOB U PETHCTPOB
OyXralaTepckoro ydvera, HNpPHMEHSEMBIX OpraHaMH TOCYIapCTBEHHOW BIacTH (TOCYAApCTBEHHBIMH
OpraHamu), OpraHaMH MECTHOTO CaMOYIIpPaBJEHHUS, OpraHaMH YMpPaBJICHHS TOCYAapCTBEHHBIMU
BHEOIO/DKETHBIMU ~ (OHAAMH, TOCYJapCTBEHHBIMH  (MyHUIUNAIbHBIMH)  YUPEXKICHUSIMH, U
Meroauueckux ykazaHUi MO MX MPUMEHEHHIO», prKka3oM MuHKyIsTypbl Poccun ot 08.10.2012 Ne
1077 «O6 yrBepxkaeHun Ilopsjika yueTa TOKyMEHTOB, BXOASAIINX B cOCcTaB OUOIHOTEYHOrO (DOHIAN,
nucbMoM MuHno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13
Ne 28-M «O BBeJ€HUM THUIIOBOI'O ITOJOKEHHS O IIKOJIBHON OMOJHOTEKE», B COOTBETCTBHUH C
oroc.

1.3. bubnuoreka sBIsETCS CTPYKTYPHBIM MOIpPA3IACICHUEM IIKOJBI, y4YacTBYIOUIMM B
yueOHO-BOCIIMTATEIbHOM IIpOLIEecCce B LIEISIX 00ecHeueHus IIpaBa y4acTHUKOB 00pa3oBaTe/IbHOrO
npolecca Ha 6ecIulaTHOE 10JIb30BaHue OUOINOTeYHO-MHGOPMAIIMOHHBIME PECYpPCaMHu.

1.4. JlesrensHocTh Oubmmoreku Illkoner (mamee - OGubGIMOTEKa) OTpaXkaeTcss B yCTaBe
mKkoynsl. OOecrieyeHHOCTh  OMONMMOTEKM  y4eOHBIMH, METOAMYECKMMH W CIpPAaBOYHBIMH
JIOKYMEHTaMH YUUTBIBAETCS NP JINIIEH3UPOBAHUHU IIIKOJIBI.

1.5. bubnuoreka pyKOBOJCTBYETCS B CBOEH HEATENLHOCTH (eaepalbHBIMH 3aKOHAMH,
ykazamMu u pacnopspkeHusMu llpesunenta Poccuiickoit ®enpeparuy, ITOCTAaHOBICHUSAMU U
pacniopsuxenussmu - [IpaBurensctBa Poccuiickoit ®epepauuud M UCHOJIHUTEIBHBIX  OpPraHOB
cyobekToB Poccuiickoit ®enepaiiiii, PpemIEHHAMH COOTBETCTBYIOIIETO0 OpraHa yIpaBlIeHHs
o0Opa3oBaHUEM,
yCTaBoM 00111e00pa3oBaTe/IbHOrO YUPEKAECHUS, MOJIOKEHHEM 0 OHOIHOTEKe, YTBEPKACHHBIM JUPEKTOPOM LIKOJIbI.

1.6. Tlopsimok mMOJIB30BAaHUSA MCTOYHUKAMHU HMH(GOpPMAIUH, TMEpeyeHb OCHOBHBIX YCIYT U
YCIOBUSL HUX IPEJOCTABICHUS OIPENE/AIOTCS HACTOALUIMM IIOJIOKEHHeM o Oubianoreke U
IIPaBUIAMU T0JIB30BAHMS OMOINOTEKOH, YTBEPKAECHHBIMU AUPEKTOPOM IIKOJIBL.

1.7. OO6meoOpa3oBaTe/IbHOE YUYpPEXKJAEHHE HECeT OTBETCTBEHHOCTh 3a JOCTYNHOCTh U
Ka4yecTBO OMOIMOTEUHO-MH(DOPMALIMOHHOTO 00CITy)KUBaHUS OUOIMOTEKH.

1.8. B Oubnunotexke 3ampemiaercs H3JaHHE M PacCHpOCTpaHEHWE IIEYaTHBIX, ayJIuo-,
ayIVOBU3yalbHBIX M MHBIX MaTEpUaAJIOB, COAEpXKALIMX XOTS OBl OJWH U3 IPU3HAKOB,
IPelyCMOTPEHHBIX YacThIO NepBoii ctaThu 1 denepanbHoro 3akoHa ot 25 uroad 2002 r. Ne 114-
®3«0 npoTUBOACHCTBUU HKCTPEMUCTCKOM NEATETEHOCTI.

1.9. Cornacuo tpeboBanusim ©3-436 ot 29.12.2010r. (¢ ucnpanenusmu Ha 29.06.2015r.) «O
3aIlUTe JeTel oT HH(pOPMaLKH, IPUYMHSIIONIEH Bpel UX 30POBBIO U Pa3BUTUION T'11. 2, ctaTthi 6—10,

K ycilayraM IOJb30BaTeNIeil MPenoCTaBIsAIOTCS (OHAB HAayYHO-TIEarorunuecKoil, MEeTOIUYECKOi,
y4eOHOMH, OTpaciaeBOH, CIPABOYHOM, XYHOXKECTBEHHOW, a TakKe IEePUOIMYECKUE HU3JaHUs Ha
TPaJULIUOHHBIX U 3JIEKTPOHHBIX HOCUTENIAX HHGOPMALIUH, KX/l JOKYMEHT KOTOPOTO UMEET 3HAK




HH(OpMaIMOHHOI Mpoxykuuu (rpadgudeckoe u (WIK) TEKCTOBOE 0003HAUCHHUE), COOTBETCTBYIOIIMI
BO3PACTHBIM KaTeropusM I0JIb30BaTECH.
1.10. Opranusanus oOcityKMBaHUS YYaCTHUKOB 00pa30oBaTEIBLHOrO IpoIecca IPOU3BOIUTCS
B COOTBETCTBHUM C IIPaBWIAMU TEXHHKH O€30IIaCHOCTH M TPOTHBOIOXKAPHBIMH, CaHHUTapHO-
TUTHEeHUYECKUMHU TPpeOOBAHUSIMH.
2. leau, 3anaun, GyHKIHH OUOTHOTEKH.
2.1. OCHOBHBIMM LIETAMH M 3aa4aMi GHOTHOTEKH 00pa3oBaTe/bHOM OPraHH3aIMY SIBJISIOTCS:

- obecrieyeHre Y4aCTHHUKOB 00pa3oBaTeNILHOTO Ipoliecca OECIIaTHBIM JOCTYIIOM K HH(OpMaIuy,
3HaHUAM, HIEAM, KyJIbTYpHBIM IIEHHOCTAM IIOCPEIACTBOM HCIIONB30BaHHA OHOIMOTEYHO-
MHGOPMALIMOHHBIX PECYPCOB IIKOJIBl HA Pa3lIUYHBIX HOCUTENSX: OymakHOM ((oHA yueOHUKOB U
y4eOHBIX NIOCOOMH, KHKHBIM GoHA, OHI NepuoauuecKix u3gaHuit); MarHUTHOM ((oHI ayauo- u
Brneokaccet); LuppoBoM (CD-amcku); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX
HOCUTEJISX;

- NPUBJICYEHHE YYAIIUXCSA K CUCTEMATHYECKOMY YTEHHIO Y4eOHOM, Xy10/)KeCTBEHHOM, Hay4YHO-
TNOIyJISIPHOM JIUTEpaTyphI;

- OpraHu3alus YTEHUS B LIEJSIX YCIEIIHOr0 U3y4YeH s yJallluMUCs y4eOHBIX MTPEIMETOB, JIyUIIero
yCcBOEHHUs 00111e00pa30BaTENbHBIX IPOrPaAMM;

- COJEHCTBUE Pa3BUTHUIO I03HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH yJalmxcs;

- o0yueHue ocHoBaM OHOIMOTeYHO-ONbIOrpapUIecKoif rpaMOTHOCTH;

-0CyLIEeCTBISET AP hepeHInpoBaHHOE OUOIHOTEUHO-UHPOPMAIIHIOHHOE 00CTy)KUBAaHUE
06yJarOIUXCS; ;

- coelcTBUE NeJarortyeckuM paboTHUKAM B IOAOOpE METOIUUECKOH JTUTEpaTypHl,
UH(GOPMUPOBAaHKE O HOBBIX MOCTYIUIEHUAX B OMOIMOTEUHBIN POH;

- COBEpIIECHCTBOBAHUE IPENOCTABIAEMBIX OMOIMOTEKON yCIyr Ha OCHOBE BHEIPEHUS HOBBIX
UH()OPMALIMOHHBIX TEXHOJIOTHH U KOMIbIOTEpU3aLNK ONOIMOTeYHO-NH(POPMALIMOHHBIX TIPOLECCOB,
dopmupoBanue KOMPOPTHOI GUOTHOTEUHOM CpeIBL.

2.2. bubnuoreka BBIIOIHSET CleIyrouue QyHKINN:

2.2.1. ®opmupyet ponx 6UOGINOTEeUHO-UHPOPMAIIOHHEIX pecypcoB 00pa3oBaTeIbHON
OpraHu3aLHH:

- KOMIUIEKTYET YHUBEpCAJIbHBIN QOHI ydeOHBIMH, Xy10KECTBEHHBIMHU, HAyYHBIMU, CIIPABOYHBIMH,

NneJarori4eCKMMU U Hay4YHO-IIOIIYJIAPHBIMHU JOKYMEHTAMH Ha TPAAULIMOHHBIX W HETPAAUIIMOHHBIX
HOCHUTEIIAX I/IH(l)OpMaL[I/II/I;

- onoHseT GoHI MHGOPMAIIMOHHBIMU pecypcaMu ceTH VIHTepHeT;0Cy eCTBIAET IPUEM,
IIOCTAHOBKY Ha MHBEHTAPHBIH y4€T, 00pab0TKy, CUCTEMATH3ALIUIO, OPraHU3aIMIO ¥ COXPAHHOCTh
JOKYMEHTOB;

- OCYLIECTBJISCT IUIAaHOBBIE TMpOBEpKH (GoHxa yuyeOHOH suTepaTypsl B COOTBETCTBHH €
@enepanbHbBIM HepeyHEM Y4eOHOH JHTEpaTyphl. OCYIIECTBISET PEJAKTUPOBAHME JAHHBIX II0
¢boHny yueOHOU TUTEepaTyphl MIKOJIBI B cucTeMe yuéTta yueOHbIX GoHIoB (CYVY D).

2.2.2. Co3paet MHGOPMALMOHHYIO MPOAYKIIHUIO:

- OpraHu3yeT U BEET CIpaBOYHO-OuGarorpaduueckuii anmnapat: KaTaaoru (anhaBUTHBIH,
CHCTEMAaTHYECKUii), KapTOTeKa KOMIUIEKTOBaHUS y4eOHO JTUTepaTyphl;

- pa3pabaTbIBaeT peKOMEHAaTeIbHbIE CIIUCKHM YTEHUS, 0030pbl HOBBIX MOCTYIUIEHHUI U T.II.

2.2.3. OcyuectBiser auddepeHppoBaHHoe OUOINOTEYHO-UHGOPMALIMOHHOE 00CTY)KUBAaHUE
yyanmxes:

- IPEJOCTABIIAET AOCTYI K ONOIMOTEeYHO - HHOOPMAIIMOHHBIM PECYpCaM Ha pa3IMYHbIX HOCUTEIAX;




- opraHusyer oOydyeHHE HaBbIKaM HE3aBHCHMOrO OMOIMOTEYHOrO IOJB30BATENs W MOTPEOUTENS
UHGOpPMALIMK, COAEHCTBYET HHTErPAlluK KOMIUIEKCA 3HAHHUH, YMEHHUI U HaBBIKOB paGOThl ¢ KHUTOM
U HH(OpMaIueit;

- OKa3bIBA€T MH(YOPMAILIMOHHYIO MOAAEPHKKY B PEIICHHH 3a/1a4, BOSHUKAIOLIUX B [IPOLECCE
y4e6HOH, caMo00pa30BaTeIbHOM U 1OCYTOBOI AESATEIBHOCTH YUALIUXCS;

- OpraHu3yeT MacCOBBIE MEPOIPUATHUS, OPUEHTUPOBAHHBIE Ha Pa3BUTHE OOILEH M YATATEIBCKOM
KyJbTYpbl JINYHOCTH;

- COI[CfICTByCT Ieaarort4yeCKum pa6OTHI/IKaM B OpraHusanuu O6pa30BaTeJII>HOFO rpouecca.

2.2.4. OcymectBiser aAudbdepeHIpoBaHHOe OUOIMOTEUHO-UHPOPMAIIMOHHOE 00CITYKHBaHHE
NeJIarOrM4eCKUX pabOTHUKOB!

= BBIABJIIACT PIH(pOpMaLII/IOHHLIe l'IOTpe6HOCTId 1 YAOBJIETBOPACT 3alIPOCHI, CBA3AHHBIC C O6}"—ICHI/ICM,
BOCIIUTAHUEM YUalIUXCA, '

- OCYIIECTBIIAET TEKyllee MHPOPMUPOBAHKE MEJATOTHYECKUX PaOOTHHKOB (IHU HH(OPMALHUH,
0030pbl HOBBIX MOCTYIUICHHUIA).
2.2.5. Ocymectsiser aubdepeHuupoBaHHOEe OUOIMOTEYHO-UH(POPMAIIMOHHOE 00CITy)KHBaHHE
poautesei (3aKOHHBIX IIPEICTaBUTENeH) yUaluxcs:
- YJIOBJIETBOPSET 3aIIPOCHI MOJIb30BaTeIel 1 HHYOPMUPYET O HOBBIX ITOCTYILUICHUSAX B OHOIHOTEKY;
- KOHCYJIBTUPYET 110 BOIPOCAM OpraHU3alluH CEMEHHOr0 YTCHHUS;
- KOHCYJBTHUPYET 10 BONpocaM y4eOHBIX U3JaHUH IS yJaluxcs.

3. Opranusauus AesiTeJTbHOCTH OHOJIHOTEKH.
3.1. Obmiee pyKOBOJACTBO AEATEIBHOCTBIO OMOIMOTEKH OCYIIECTBISET PYKOBOAUTEb
o0pa30BaTebHOM OpraHu3aIiH.
3.2. PykoBozcTBO 6MOIMOTEKOI ocymiecTBIseT OubIMoTeKaph, KOTOPHIif Ha3HaYaeTCs
PYKOBOJMTEIEM 00pa30BaTEIbHOI OpraHU3aIiH. ,
3.3. bubnaunorekapb HECET OTBETCTBEHHOCTH B IIpeeaX CBOEi KOMIIETEHIMH 32 OPraHU3aLuio U
pe3yJIbTaThl AEATENbHOCTH OUOIMOTEKH B COOTBETCTBHH ¢ ()YHKIIMOHAIBHBIMU 00S3aHHOCTSAMH.
3.4. bubnuorexkaps pazpaGaThIBaeT U NPEJCTABISET PYKOBOIUTEIIO 00pa30oBaTeIbHOM OpraHU3aluu
Ha YTBEPIK/ICHUE CIIEAYIOIHE JOKYMEHTHI:
- TIoJIoKeHUe o OubIMoTeKe, mpaBuiia MOJIb30BaHUs OUOIMOTEKOI;
- CTpYKTYpy OuOnnoTeku, KoTopas pa3padaTsIBalOTCs Ha OCHOBE 00BHEMOB paboT;
- IJIAHOBO-OTYETHYIO JJOKYMEHTAIHIO.
3.5. CrpykTypy OMOIMOTEKH COCTABIISIIOT:
- IUTEpaTypa 10 OTPaCIsAM 3HaHUIA;
- yueOHas UTeparypa;
3.6. XyHoKeCTBEHHas M HAy4HO-TIONYyJsipHas JuTeparypa. bubanoredHo-uH(MOpPMaLMOHHOE
o0CIy)KMBaHHE OCYLIECTBJIETCA B COOTBETCTBUM C [porpaMMaMM M IUIaHaMM  paboThI
00pa3oBaTeIbHOI OpraHU3aluy Ha OCHOBE OUOIMOTEYHO- HHPOPMAIHOHHBIX PECYPCOB.
3.7. bubnuoreka obecrieynBaeTcs:
- KOMIUIEKTOBaHHEM OUOINOTEeUHO-UH(POPMAIIOHHEIX PECYPCOB;
- HEOOXOOMMBIMH CIY)KEOHBIMH U IPOU3BOJCTBEHHBIMH IIOMELICHUSIMH B COOTBETCTBUHU CO
CTPYKTYpO¥ OMOIMOTEKH M HOPMATUBaMHU 110 TEXHUKE 0€30MaCHOCTH 3KCIUTyaTallud KOMIBIOTEPOB

U B COOTBETCTBHHU C IIOJIOXXCHUAMH CAHHUTAPHBIX IIpaBUWJI W HOPMATHUBOB, o0ecreynBaIuMU
COXPAaHHOCTb KHHUT,

- COBPEMEHHOM 3J1€KTPOHHO-BBIYHCIUTENIBHOM, TETEKOMMYHUKALIMOHHON U KOIUPOBAJIBHO-
MHOKHUTEIBHON TEXHUKOI U HEOOXOIUMBIMH IIPOrPaMMHBIMHU TTPOAYKTaMH.

- PEMOHTOM U CEPBHUCHBIM OGCJIy)KI/IBaHI/IEM TCXHUKHU U 060py11013a1-1m1 61/16J'[I/IOTCKI/I;




- OUGIMOTEYHON TEXHUKON M KaHLIEIIPCKUMHU MPUHAUICKHOCTAMH.
3.8. OTBETCTBEHHOCTh 3a CHUCTEMATUYHOCTh M KAa4yeCTBO KOMIUICKTOBAHUSA OCHOBHOTO (oHza
OuOIMOTEKH, KOMIIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBUH C (pefepalbHBIMH IEPeUHIMH
y4eOHMKOB M y4eOHO-METOAMYECKMX H3[aHHi, CcoO3JaHHE HEOOXOAMMBIX YCIOBHH Ui
NeATEIbHOCTH OUOINOTEKH HEeCeT PyKOBOAUTENb 00pa3oBaTeIbHOM OpraHU3allii B COOTBETCTBHU C
ycTaBoM 00pa3oBaTeIbHON OpraHU3alvy.
3.9. Pexum paGoTel’ GMOIMOTEKM OIpeseNnseTcs B COOTBETCTBHHM C IPaBWJIaMH BHYTPEHHETO
pacriopsika oOpa3oBaTenbHONW opraHusauuu. [Ipu ompexeneHun pexuMa paboThl OUOIMOTEKH
IIPelyCMaTpUBAETCA BBIJEC/ICHHUE: - HE MEHEe OJHOro pa3a B MeCAl] — METOJUYECKOro IHS
(xoHcynbTanuu u cemuHapsl ML JJOI'M);
- B LleJIAX 00ECHEYEeHU pallMOHAIBHOIO MCIONB30BaHUA MH(POPMALMOHHBIX pecypcoB B paboTe ¢
JETbMHU U IOHOIIECTBOM OuOnuoTeka mkoisl B3auMoneiicteyer ¢ 'MI] JIOI'M, ¢ 6ubianoTekamu
mKon ropoaa Mocksel, ¢ 6ubauorekamu MunucTepeTBa Ky asTyphl Poccuiickoit deneparuny.

3. OcHoOBHBIE NPABHJIA MO0JIb30BAHUSA OHOIHOTEKOH
3.1. HeoOxonuMeiM yciaoBHeM paboTel OMONMOTEKH SABJISETCS B3aUMHO BEXKIHBOE OTHOLICHHE
yuTareqed U pabOTHUKOB OMONMOTEKH, COOMIOAEHHE MMM THUIIMHBI, TOpAAKa U OepesKHOro
OTHOILEHUS K QOHTY U UMYILIECTBY OUOIHOTEKH.
3.2. YuraTenu B BepxHel ofexae B OUOINOTEKY He JOIYCKAKOTCS.
3.3. 3anuce yuTaTeneit Mpou3BOAUTCS Ha aDOHEMEHTE.
3.4. Ha xaxxnoro yuraTess 3aloJHACTCS YUTATENbCKUM (OpMYIIsip yCTaHOBIEHHOro oOpasla Kak
JIOKYMEHT, JAIOILHi IIpaBo M0JIb30BaThesl OMOIMOTEKOIA.
3.5. Ilpu 3anucy yuTaTeNM AOJKHBI O3HAKOMUTHCS C NpaBHJIAMU MOJIB30BaHUS OMOIMOTEKON U
MOATBEPIUTH 00513aTEIBCTBO 00 MX BBIMOIHEHUH CBOCH IMOAMUCHIO HAa YUTATEIHCKOM hOopMyIIspe.
3.6. [1opsaoK BBLIAYM JTUTEPATYPHIL:
— y4eOHHMKH, METOMYECKast JINTepaTypa U IPOYME [I€YaTHbIE U3aHUS, COOTBETCTBYIOIHE
y4eOHBIM IIpOrpaMMam, BBIJAIOTCS Ha BECh IO/l M B TEUEHUE BCETO y4yeOHOro roja.
— KHUTY OCHOBHOTO (hOHJIa BBIIAIOTCS HalS JTHEi, KOJIMYecTBO KHUT U )KypHAJIOB He Gojee 59K3.;
— CPOK I10J1b30BaHMsI KHUTaMH MOKET OBITh IIPOAJIEH, HO He 0oJee ABYX pa3 NpU YCIOBUH, YTO Ha
JTAHHYIO KHUTY HET 3asBOK OT JIPYTUX YUTaTesel;
— CPOKH IOJIb30BaHUS MaTepHalaMH, HEOOXOJUMBIMH /ISl TBOPYECKUX paboT, OroBapUBarOTCs MpU
BBIJIaYE;
— CIIpaBOYHAs JIUTEpaTypa BBIIAETCA TOJIBKO B YUTATBHBIN 3aJ1 6€3 IpaBa BEIHOCA U3 OUOIMOTEKH.
3.7. YuraTenu, He CAABUIME KHUTH B YKa3aHHBIE CPOKHU, CYUTAIOTCS JODKHUKAMU U MOTyYaloT
KHHTH TOJIBKO 110CJIE CIaul CBOUX 3a/10/DKEHHOCTEH.

3.8. YuraTtenu, yTpaTUBIIKME WM HCIOPTHBIINE KHUTH, 3aMEHSIOT UX TAKUMU XK€ KONMUAMH WIU
U3JJaHUSMU, IPU3HAHHBIMU PAaBHOIEHHBIMU. [[py HEBO3MOKHOCTU 3aMEHBI BO3MEIIAIOT PEabHYIO
PBIHOYHYIO CTOUMOCTS H3aHMHS.

3.9. Cpoxu caauu y4eOHOIt TuTepaTypsl B KOHIIE y4eOHOro roja:

— XYJI0’)KECTBEHHOM JIUTEpaTypbl — He Mo3/Hee 16 Mas Tekyero yue6GHoro roja;
— y4eOHUKOB — HE MO3/IHEE:

25 Mas — U1 Ha4aJIbHBIX KJ1acCoB;

30 mMast — 215 OCHOBHOM IIIKOJIBI;

16 MrOHS — IS BBIITYCKHBIX KJIACCOB.

[pumeuanue: [y BBITYCKHBIX KJIACCOB CPOKH CIa4M XYyI0KECTBEHHON M yueOHOM JIUTepaTyphl
MOTYT OBITh U3MEHEHBI 10 IOTOBOPEHHOCTH ¢ OMOIMOTEKOM.




3.10. JluyHoe 1e10 BBIAAETCS YYAIUMCS TOJBKO IIOC/IE BO3BPAIICHUS JIUTEPATYphl, B3ATON Ha
abonemenTe OMOIMOTEKH; BBIOBIBAIOIME COTPYJHUKH OTMEYAIOT B OHOIHOTEKE CBOM OOXOTHOM
JIUCT.

4. Ypasnenue. I1ITaTsr.

4.1. VYmpasienue OuOIHOTEKON OCYLIECTBISAETCS B COOTBETCTBUH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanun, cyopekroB Poccuiickoit @enepaniuy ¥ ycTaBOM LIKOJEI.

4.2. Obuiee pyKOBOJACTBO JAESTENLHOCTHIO OUOIMOTEKH OCYIIECTBISET TUPEKTOP IIKOJIBI.

4.3. PykoBozcTBO 6MOIMOTEKOH OcylecTBIseT OMOINOTEKaph, KOTOPBI HECET OTBETCTBEHHOCTH B
npejenax CBOEH KOMIIETEHLMH Iepe] IMeJarorMyecKUM KOJUIEKTMBOM M JHUPEKTOPOM IIKOJBI,
o0yyaromMMHcsA, UX POAUTENSAMU (MHBIMU 3aKOHHBIMU IIPEACTaBUTENISAMH) 3a OpPraHH3alHI0 |
pe3yJbTaThl JEATEIbHOCTH OUOIMOTEKHM B COOTBETCTBHM C (YHKIIMOHAIBHBIMH O0S3aHHOCTSIMH,
NPEeAYCMOTPEHHBIMU  KBATM(DUKALIMOHHBIMU TpeOOBAHMAMM, TPYIOBBIM JOrOBOPOM U YCTaBOM
IIKOJIBL.

4.4. bubnuorexapb Ha3HAYaeTCs AMPEKTOPOM IIKOJIbI, MOJKET SBIATHCA WIEHOM I€Jaroruyeckoro
KOJUIEKTHBA U BXOJUTH B COCTAB I1€1ar0rM4ecKoro coBera o0meo0pa3oBaTeIbHOIO YUPEIKIACHUS.

4.5. Meroauyeckoe - CONMPOBOXKICHUE [EATEIBHOCTH OMOIMOTEKH O00ecreunBaeT CrelHaIiucT
(MetonucT) o y4eOHBIM OHIAM U IIKOJIBHEIM OUOJIMOTEeKaM - opraHa yIpaBlieHus 00pa3oBaHHEM,
CHCTEMbI IIEpEroJArOTOBKA U MOBBIMICHUS KBATH(UKAIMH, PErHOHAIBHOTO HH()OPMAIIMOHHOTO
LEHTpA.

4.6. ITopsinoK KOMIUIEKTOBaHMS IITaTa OMOIMOTEKH IIKOJIBI PErJIaMEHTHPYETCS €€ YCTABOM.

4.7. Ha pabory B OuOIHOTEKy NPUHUMAIOTCS JIUIA, UMEIOIUE HEOOXOAUMYIO MpOdeCcCHOHANBHYIO
IIOJArOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHHUAM KBATH(PUKALMOHHON XapaKTEePUCTHKH MO JOJDKHOCTH

U TIOJy4EHHOH CIeNHaIbHOCTH, IIOATBEPKACHHYIO JOKyMeHTaMu 06 00pa3oBaHuM U (WIIN)
KBaTH(UKAIHH.

4.8. PaGoTHUK GMOIMOTEKH MOYKET OCYLIECTBJIATH MEJArOrMYECKYIO eSTeNbHOCTh. COBMEIIEHHE
O6uOIMOTEYHO-MH(POPMALIMOHHOM U TIeJarOrHYecKOi JesATeTbHOCTH OCYIIECTBISETCS PabOTHUKOM
Ou6IMOTEKH TONBKO Ha JOOPOBOJIBHOM OCHOBE.

4.9. Tpynosele OTHOWEHUS pabOTHHKOB OuOIMOTEKM M 001E€00pa30BATEIBHOIO YUPEIKACHUS
peryiIupyroTcs TPYAOBBIM JIOTOBOPOM, YCIOBHUS KOTOPOTO HE JOJDKHBI IIPOTUBOPEUUTH
3akoHozaTenbeTBY Poccuiickoit denepanuu o Tpyze.

5. Y4eT nmocTynyieHusi 4 BbIOBITHSI JOKYMEHTOB OHO/IHOTeYHOro hoHaa

5.1. Cpenmenus 0 BKJIIOYaeMBIX B OMOIMOTEYHBIH (OHI AOKyMEHTaX (QHUKCUPYIOTCS B KHHUIE
HMHBEHTapHOro yueTa 61bi1uoreyHoro Goxa.

5.2. CymMapHBbIif yyeT OCTYIJIEHUs IOKYMEHTOB BEIETCS B KHUT'€ CyMMapHOTo y4éra.

5.3. JIOKyMEHTBI, IIOArOTOBJICHHBIE K IpueMy B 6ubaroreunsiit GoHa U cBepeHHble ¢ DeaepaabHbIM
CITUCKOM 3KCTPEMHUCTCKUX MaTepUalioB, NOABEPraloTcs NepBUYHON 00paboTke W MHBEHTApPHOMY
yuery.

5.4. VlHBeHTapHbIH Y4eT JOKYMEHTOB OCYILECTBJISETCS IyTeM MPUCBOCHHUSA KaXKIOMY 3K3EMIUIAPY
JOKYMEHTa MHBEHTApHOTr0 HoMmepa. VIHBeHTapHBIII HOMEp 3akKperisercs 3a JOKYMEHTOM Ha BCE
BpeMs ero HaxoxxaeHus B ¢oHae Oubamoreku. VHBeHTapHBIE HOMEpa HCKJIIOYEHHBIX U3 (OHAA
JOKYMEHTOB HE IIPUCBAWBAIOTCS BHOBb IPUHATHIM JIOKyMEHTaM. Y4yeOHas JuTeparypa
(xommuectBoM Oosee 10 3K3EMILISIPOB) YUUTHIBAETCS ApTHEH O OJIHUM UHBEHTAPHEIM HOMEPOM.
5.5. VlHBeHTapHble HOMEpa IPOCTAaBIIAIOTCS HEMOCPEICTBEHHO Ha NOKYMEHTaX U OTPaXaloTcsi B
KHHT'€ HHBEHTAPHOTO y4eTa JOKyMEHTOB.

5.6. B KHUT'Y HHBEHTAapHOTI'O y4yeTa BIIUCHIBAIOTCS IaHHbBIE O KaX/I0M JOKYMEHTE: J1aTa 3alllCU B




perucTpe, MHBEHTapHBIH HOMep, KpaTkoe Oubimorpaduueckoe oIMcaHHE IOKyMeHTa (aBToOp,
3arjaBue, TOM, 4acTh, BBIIYCK, MECTO M TOJ M3JaHusA), LleHa JOKyMeHTa, obmas cymma (Ipu
MHOT'03K3E€MIUISIPHOCTH).

5.7. VnauBMAyanbHBI y4yeT IEpHOAMYECKMX M3JaHUM (KypHalbl, ra3eTsl) BeleTcsi B
PErUCTPAllMOHHON KapTOTEKE NEPUOJMYECKUX HM3/aHMUH, NMpeJHa3sHaYeHHOH Ui ydeTa Kakaoro
Ha3BaHHA.

5.8. JlIokyMeHTBI, BKIIOYaeMble B GOHI OMOIMOTEKH, MapKUPYIOTCS. KHMKHBIE aBTOPCKUE 3HAKH,
Kozibl GUOIMOTEUHO - GubmMorpaguyeckon KiaccuuKamuy.

5.9. Ha noxymeHTax, sIBJISIOIIMXCS MPUJIOKEHUEM K OCHOBHOMY HOCHTEIIO M €r0 HEOThEMIEMOM
YaCThIO, IPOCTABIIAIOTCS T€ JK€ PEKBU3UTHI, YTO U HA OCHOBHOM JJOKYMEHTE.

5.10. Ha mpuHATBIX NMEPBUYHBIX YYETHBIX JOKyMEHTaX IPOM3BOJUTCS 3aIHCh, ITOATBEPIKAAIOIIAL,
4TO MOCTYNMHMBIINE TOKYMEHTBI NPUHATEI B GHOIMOTCUHBIH (YOHIA Kak B OGBEKT 0CO6O LEHHOIO
JBIKMMOI'O UMYILIECTBA WM KaK B 0OBEKT HHOIO ABHKHMOIO HMYILECTBA.

5.11. IlepBu4HBIE yYeTHBIE AOKYMEHTBHI, NOATBEp:KAAIOIINE (AKT MOCTYIUICHUS, NEPENAIOTCS B
OyXrajaTepHuro sl BKJIIOYEHHUs B ydeT OubnuoreyHoro GouHua.

5.12. JloxyMeHTBl BBIOBIBAIOT M3 OMOIMOTEYHOro (oHAA B CBA3M C (PU3MUECKOH YTpaTOil WM
YacTUYHOM JMOO0 TONHOM yTpaTO NOTpPeOUTENLCKUX CBOMCTB. BrIOBIBaromye QOKYMEHTHI
UCKJIIOYAIOTCS U3 OUOINOTEeYHOro GOHa U CIIMCHIBAIOTCS.

5.13. BpiObiTHE HOKYMEHTOB U3 OubiuoreyHoro ¢onma odopmisercs akToM O CIHCAaHUU
UCKITIOUEHHBIX 00BheKTOB OmbamoreyHoro gonma mo dhopme 0504144 (manee — akT O CIMCAHUN),
yTBepsKAeHHOI nmpukazoM Munduna Poccuu ot 30.03.2015 Ne 52H.

5.14. K akTy O CIMCaHHHU [PHIAraeTcs CIMCOK Ha MCKIIOYEeHHe 00BeKTOB GHOIHOTEYHOro hoHma
(nanee — CHHMCOK), KOTOPBIM BKJIIOYAET CIIEAYIOIIME CBEICHUS: MHBEHTapHBIH HOMEp OKYMEHTa,
KpaTkoe Oubiauorpapuueckoe onucaHue, LEHYy JOKYMEHTa, 3a(UKCUPOBAHHYIO B KHHUIe
MHBEHTapHOI'O y4yeTa JIOKyMEHTOB, KO3 (QHINEHT NEePEOLEHKH, LIeHY I0C/Ie IIEPEOLEHKH U O0IIYI0
CTOMMOCTH MCK/IIOUaeMBIX JOKYMEHTOB.

5.15. K akrty o0 cnMcaHuM IO IpPUYMHE YTpaThl M CIIMCKY IpPUIAraroTcs JIOKYMEHTEI,
MOATBEpKAaroIue  yTpaTy (IOACHHUTENbHAas 3alucKka, B  Clydyae yTepH  YYaCTHHUKOM
00pa30BaTeIbHOrO NpolLecca — akT BO3MELIEHUH yiuepoa, 0 3aMeHe Ha aHaJIOTHYHbIH JOKYMEHT).
5.16. ITocne 3aBepiieHUsI MEPONIPUATUIA, IIPETYCMOTPEHHBIX aKTOM O CIIMCAHUH, TIEPBBIN IK3EMILIAP
aKTa O CIIUCAaHHM CO CIMCKOM M JOKYMEHTOM, IOATBEPXKJAIOLIMM BBIOBITHE, INEpefaeTcs B
OyXrajaTepuro, BTOpOii 3K3eMIUIsIp ocTaeTcs B OubInoTeke.

6. IlpoBepka HaIM4YHUS JOKYMeHTOB OHOIHOTeYHOro ponna

6.1. TlpoBepka HamMuus JOKYMEHTOB OubOamoreyHoro ¢onna (namee — mpoBepka ¢oHIA)
MIPOU3BOAUTCS B 0053aTEIBHOM MOPSKE:

- TIpH BBIABJICHAU (AKTOB XHUILEHNS, 3710yII0TPeGICHNs WK IIOPYM JOKYMEHTOB;

- B Clly4yae CTUXUHHOro GeCTBUS, OKapa WK APYTUX Ype3BbIYaiHBIX CUTYalUH, BBI3BAHHBIX
9KCTpEMalIbHBIMH YCIOBUSMU;

- TIpH peopraHu3alMy WIH JIUKBUAALMU OUOIHOTEKH.

6.2, HpH BBISIBJICHUH B IIPOLECCE IIPOBEPKHU (bOHIIa OTCYTCTBYHOIIHUX JOKYMEHTOB U HEBO3MOXXHOCTH
YCTaHOBJICHHSA BHUHOBHBIX JIHUIL y6BITKPI 10 HEAoCTayaM CIIMCBhIBAOTCA B COOTBETCTBUH C
ﬂeﬁCTBy}OLHHM 3aKOHOIaTCIbCTBOM.

7. le10npon3BOACTBO

7.1. Opranuzanus paboThI ¢ JOKYMEHTAMU 110 y4eTy OubarnoTeyHoro poHAa OCymEeCTBISETCS 110
IpaBUiaM BeJICHUs IeNI0NPOU3BOJICTBA.

7.2. B 6ubnuoreke BeIyTCs U XpaHITCA:
- UHBEHTAPHBIE KHUTH;




- KHUTH CyMMapHOTO Y4eTa;

- O1aHKH 3aKa3a yuyeOHUKOB;

- aKThI BBIJAYU YU€OHHUKOB I10 KJIaCccaM;

- aKThl O CIIMCAHMHU UCKJIIOUEHHBIX 00BEKTOB OHOIHOTEYHOTO POHMA;

- YYETHBIE JOKYMEHTBI, IIOATBEPKAAOIINE NTOCTYIUIEHUE JOKYMEHTOB B OUOIMOTEYHBIN HOH/T
(KomuM HaKJIaIHBIX);

- aKTHI O IIPOBEJCHUH MHBEHTapU3alluy U PoBepKH HOHIa;
- TETpajb y4eTa KHUT, IPUHATHIX B3aMEH YTepSHHEIX;
- TeTpajJb y4yeTa U3/IaHuii, He IOUIeXKAIIUX 3allUCH B MHBEHTapHYIO KHUTY (OpoIopHsIil GoHI);
- JIHEBHUK pabOTHI IKOIBHOU OUOIHOTEKH;
- yhTaTeNbCKUE GOPMYISAPHI;
- GenepanbHbIE 3aKOHBL:
O 3axon «O6 O6pazoBanuu B Poccuiickoii @enepanmny;
00 3akon P® «O OubIuoTedHOM aeney;
0 OG6HoBneHHBIH «DenepanbHbli CIUCOK IKCTPEMHCTCKUX MaTEPUAJIOBY.

8. IlpaBa u 00513aHHOCTH PaGOTHHKOB

OnbIHoTeKH:

8.1. PaGoTHuKM GUOIMOTEK UMEIOT MIPaBO:

8.1.1. CamocTrosATensHO BEIOMpaTh HOPMBI, CPEACTBA U METOABI OMOINOTEUHO-HHPOPMAIIUOHHOTO
obcmyxuBaHus 00pa30BaTENBHOTO M BOCIUTATEIBHOTO IMPOLECCOB B COOTBETCTBHU C LEISIMU U
3a/la4aMy, YKa3aHHBIMU B yCTaBe IIKOJIBI U TIOJIOXKEHUH 0 OUOIHOTEKE IIIKOJIBI;

9.1.4. IlpoBoauTh B YCTAaHOBICHHOM TIOpsAZAKe (GaKyJIbTaTUBHBIC 3aHATHS, YPOKH M KpPYKKH
Oubauoreyno-6ubauorpadpuueckux 3HaHUNH W WHOOPMAUMOHHOW  KYJIbTYphL;M3bIMaTe u
pean30BBIBaTh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHU C MHCTPYKIHMEH 10 y4eTy OUOIMOTEeYHOro
¢boHxa;

9.1.5. Ompenenars ' B COOTBETCTBUM C IpaBWJIaMU IMOJb30BaHUSA OHONMOTEKOM  IIKOJIEI,
YTBEPKAEHHBIMU JMPEKTOPOM ILKOJBI, M IO COIVIACOBAHUIO C YINPABISIOUIMM COBETOM BHIBI U
pa3Mephl KOMIIEHCALUH yIepOa, HAHECEHHOTI' O [10J1b30BaTENIIMU OUOIHOTEKE;

9.1.6. YuacTBOBaTh B yNpaBJIEHUH LIKOJIBI B IIOPSJIKE, ONPEAEIIEMOM YCTaBOM LIKOJIbI;

9.1.7. bubGnuorekapp IIKOJBI MOXET HMETh €XKEroJHbli OTHycK 28 KaleHTapHbIX [THEH u
JOIOJIHUTEIBHBIN OIUIaYMBAEMBIil OTIYCK B COOTBETCTBHM C KOJUIEKTHBHBIM JOTOBOPOM MEXKIY
pabOTHUKAMH U PYKOBOJCTBOM LIKOJIBI MJIM MHBIMHU JIOKQJIbHBIMH HOPMaTUBHBIMH aKTaMH (TIearor-
6ubInoTeKaph MOXKET UMETh €XKErOHBIN OTIYCK 56 KaJeHIapHBIX THE);

9.1.8. BBITh NpeCTaBICHHBIMH K Pa3idYHbIM (OpMaM MOOMIPEHHs, HarpajaM M 3HaKaM OTJINYHMA,
IIPEAYCMOTPEHHBIM U1l pa0OTHUKOB 00pa30BaHUs U KYJIBTYPHI;

9.1.9. VuacTBOBaTh B COOTBETCTBHH C 3aKOHOAATelbCTBOM Poccuiickoit ®eneparuu B pabote
OUOIMOTEUHBIX aCCOLMAIMIA HITH COIO30B.

8.2. PaGoTHuku OubaMOTEK 00sI3aHbL:

8.2.1. OGecnieyuTh MOJIB30BATENAM BO3MOXKHOCTH paboThl ¢ HH(OPMAIMOHHBIMH peCypcaMu
OUOIHOTEKH; :

8.2.2. UHbOpMHpOBATh MOMB30BaTENeH O BUIAX IPEIOCTABISAEMBIX OUOTHOTEKOMN YCIyT;

8.2.3. ObecneunTh Hay4yHYI0 OpraHu3alui0 (OHIOB M KaTaloOroB; pacCTaHOBKA y4eOHOM
JIMTEpaTyphl IO KJIaccaM);




8.2.4. ®opmupoBarh, GOHABI B COOTBETCTBHM C YTBEP)KACHHBIMH (enepalbHbIMU IEPEYHIMU
yueOHBIX HM3/IaHMii, 00pa30BaTENbHBIMU TIPOrpaMMaMH IIKOJIBI, MHTEPECAMM, MOTPEOHOCTAMH U
3aIpocaMi BCEX KaTeropHil Mop30BaTeNei KOIbHOH OHOIHOTEKH;

8.2.5. CoBepuIeHCTBOBATh UHPOPMALOHHO-OubIHorpaduyeckoe 1 6M6IMOTEUHOE 00CITYKUBAHHE
0JIB30BaTEIICH;

8.2.6. O6ecneunBaTh COXPAHHOCTD MCIIOIB30BaHUs HOCHTeIeH HHQOPMALIUH, UX CHCTEMATU3AIIUIO,
pa3MelleH’e U XpaHEHHUE;

8.2.7. OTYUTHIBATHECA. B YCTAHOBJIEHHOM IOpSZKE Mepe pyKOBOAUTENIEM 00IIe00pa3oBaTebHOIO
YUPEKICHUS;

8.2.8. IToBbIaTh KBaTH(PUKALIKIO.

9. IIpaBa u 06SI3aHHOCTH NoJIb30BaTe el OHOJIHOTEKH

9.1. TTonp3oBarenu OUOINOTEKU UMEIOT I1PaBO: :

9.1.1. ITonyyars nonHy UHMOpPMALHIO 0 cocTaBe GuOIMOTEYHOro HoHAa, HHPOPMAIUOHHBIX
pecypcax M IpefoCTaBIsieMbIX OuOIMOTEKOMH ycyrax;

9.1.2. Tlonp30BaThCs CIIPaBOYHO-ONOIHOrpadhHIEcKUM anmnapaToM GUOIHOTEKH;

9.1.3. IlomyyaTh KOHCYJIFTALMOHHYIO IOMOLIB B IOUCKE U BRIOOPE HCTOYHUKOB MH(OPMAIINH;
9.1.4. ITonyyats BO BpeMEHHOE I10J1b30BaHHE HAa a0DOHEMEHTE ¥ B MEINATECKE TIEYaTHBIC U3/IaHNUS,
ayJIMOBU3YaJIbHbIE JOKYMEHTHI U APyrHe UCTOYHUKM HHPOpMALHH,

9.1.5. IlpomsieBaTh CpOK MOJIB30BAHMS JJOKYMEHTAMH,

9.1.6. Ionyyats TeMaTU4eCKue, GpakTorpapuyeckue, yTounsomue u 6uéimorpapuueckue CripaBku
Ha OCHOBe (oHIa OUOINOTEKH;

9.1.7. Ilonyyars KOHCYJIBTAIMOHHYIO IOMONIb B paboTe ¢ MHpOpMalueil Ha HETPaJUIMOHHBIX
HOCHUTEJISX NPH TI0JIb30BaHUH 3JIEKTPOHHBIM U MHBIM 000pYI0BaHUEM;

9.1.8. ITomyyars MOJHBIA KOMIUIEKT y4eOHON JIMTEpaTyphl B COOTBETCTBHH C OOpa3oBaTENIbHOM
MIPOrpaMMOii.

9.1.9. VuacTBOBarh B MEPOIPUSATHSX, IIPOBOJUMBIX OUOIHOTEKOM;

9.1.10. OG6pamarscs I paspelieHus  KOHQIMKTHOW  CHTyalldd K  PYKOBOJHMTEIIIO
006111e00pa30BaTEeIPHOI0 YUPEIKACHHU.

9.2. Tlons3oBarenu OHOIUOTEKH OOSA3AHBL:

9.2.1. Cobmoaars ImpaBuiia MojIb30BaHUs OUOIMOTEKOMH;

9.2.2. BepexHO OTHOCHTHCS K TPOM3BEJICHHAM IeyaTd (HE BBIPBIBATh, HE 3arubaTh CTPaHMIL, HE

JenaTh B KHWIax IOJYEPKUBAaHHM, TOMETOK), MHBIM JOKYMEHTaM Ha PpasINYHBIX HOCHUTEIX,
000py10BaHHUIO, HHBEHTAPIO;

9.2.3. TlomnepXuBaTh MOpPSJAOK pPACCTAHOBKM KHMT B OTKPBITOM J0CTyme OuOIMOTEKH,
pacrookKeHUs KapTOUeK B KaTajorax ¥ KapToTeKax;
9.2.4. Tlonp30BaThCs LIEHHBIMH U CIPABOYHBIMU JOKYMEHTAMH TOJIBKO B TOMEIEHHH OuOIHOTeKH;

9.2.5. Y6eauTbcsi NpH TOMYYEHUM IOKYMEHTOB B OTCYTCTBHH Ie(EKTOB, a NpH OOGHapyKEeHHH
npouHpopmupoBate 006 3TOM paGoTHHKa OuOMMOTEKH. OTBETCTBEHHOCTH 3a oOHapy >KEHHBIE
nedeKTHl B CIaBaeMBIX JOKYMEHTaX HECET MOC/IEAHHMN M0JIb30BaTElb.

9.2.6. Bo3Bpauarh 10KyMEHThI B OHOIHOTEKY B yCTaHOBIICHHBIE CPOKH;

9.2.7. 3aMeHsTh JOKYMEHTHI GHOIMOTEKH B ClIydyae MX YTPAaThl HIIM IIOPYHM UM PAaBHOLICHHBIMH JHOO
KOMIICHCHPOBATh ylep6 B pa3Mepe, yCTAHOBICHHOM NPABHIAMHU T10J1b30BaHUs GHOIHOTEKOM;

9.2.8. TIOJTHOCTBIO PACCUUTATHCS ¢ GUGIMOTEKOI 10 HCTEUEHHH Y4eOHOro roja, Cpoka o0yyeHus
WK paboThl B 00111€00pa30BaTENbHOM YUPSIKIACHUH.

9.3. TlopsoK MONb30BaHUS OGUOIHOTEKO:




9.3.1. anuce obyyaronmxcs 0011e00pa3oBaTENbHOTO YUPEXKACHUS B OUOIHOTEKY IPOU3BOAUTCS 110
CIMCOYHOMY COCTaBY Kjlacca B MHAMBHUIYaJIBHOM IOpSJIKE, NEJarorM4eCKUX M MHBIX pabOTHUKOB
00meo0pa3oBaTeIbHOrO  YUYPEKAEHUs, poxauTeneil  (MHBIX  3aKOHHBIX  IIPEACTaBHUTENCH)
oOyuaromuxcs - o nacrnopty win ©.1.0. u KoHTaKTHOMY TenedoHy;

9.3.2. Ilepepeructparys nons30BaTeei OUOIHOTEKH IPOHU3BOIUTCS €XKETOIHO;

9.3.3. JIOKyMEHTOM, IOATBEPXKJIAIOIIUM IIpaBO  IOJB30BaHUSA OHOIHMOTEKOHN,  SABJISETCS
yuTaTenbckuil  Gopmynap; 10.3.4. Uwutarensckuit ¢dopmynsp GUKCHpyeT [aTy BBEIIA4d
T0JIb30BATENI0 TOKYMEHTOB U3 HoHaa OMOIMOTEKH U UX BO3BpAllleHUs B OMOIHOTEKY.

10.3.5. KoMmuekTsl y4eGHOH JuTepaTyphl BBLIAIOTCS [0 aKTaM IepeJayd BO BPEMEHHOE
0JIB30BAHHE KJIACCHBIM PYKOBOIUTEISM;

10.3.6. YueOHas nuteparypa nepeaaercst 00y4aroImumMes 110 pa3IaTOYHbIM BEIOMOCTSIM.
9.4. TlopsnoK MONb30BAHUS JOKYMEHTAMH.

9.4.1. MakcumanbHble CPOKH IT0Jb30BaHUS JOKYMEHTaMH:

- yueOHMKHU U yueOHbIe mocoOust - yueOHBbIi ro;

- Hay4HO-TIONYJIsIpHas, I03HaBaTeIbHAas, Xy 10)KECTBEHHas IuTepaTypa - 1 Mecsi;
- MIepUOANYECKHE U3JaHUs, U3JIaHUS MTOBBILIEHHOTO cripoca - 15 nuei;

10.4.3. [Tonp30BaTeay MOTYT IPOUIMTE CPOK IMOJIH30BaHUS JOKYMEHTAaMH, €CJIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJTb30BaTENel;

9.5. TIlopsinoK MONB30BAHUSI MEIHATEKOM.

9.5.1. JlokyMeHTSbI, IpeAiHa3HaYeHHbIe JJIs paboTHl B MenaTeKe, Ha JOM He BBIIAIOTCS;

9.5.2. DHUMKIONEANH, CIIPABOYHUKH, PEIKHUE, IICHHBIE U UMEIOIUECS B €IMHCTBEHHOM 3K3EeMILIIpe
JIOKYMEHTBI BBIIAIOTCS TOJIBKO U1 pabOThl B MEUATEKE.

9.6. Ilopsinok paboThI ¢ KOMIIBIOTEPOM, PACIIOI0KEHHBIM B MeJHATEKe:

9.6.1. Pabora ¢ KOMIIBIOTEpPOM YYaCTHHUKOB 00pa3oBaTelbHOrO IMpolecca IMPOU3BOIUTCS I10

rpaduKy, YTBEPKICHHOMY pYKOBOAMTEIEM YUYPESKAEHHS, ¥ B TIPUCYTCTBUU COTPYAHHKA
OuOIMoTEKH; !

10.6.4. Paspemaercsi paGoTa 3a OJHMM IEpPCOHAJIBHBIM KOMIIBIOTEpPOM HeE 0oliee JBYX UEIOBEK
OJTHOBPEMEHHO;

10.6.3. Ilonp3oBatens UMeeT NpaBo paboTaTh ¢ HETPAAULMOHHBEIM HOCUTEIeM UH(pOpMaIUU 1ocIe
[IPeBAPUTEIFHOIO TECTUPOBaHMs ero paboTHHKOM Oubnuoreku;[lo Bcem Bompocam moucka
uHpopmanud B VHTepHETE IOJIB30BaTeNb JO/KEH oOpaiiarbcs K pabOTHUKY OMOIMOTEKH;
3amperaercs odpalieHue K pecypcaM MHTepHeTa, peanoaaralonuM oruiarTy;

10.6.5. PabGora ¢ KOMIBIOTEPOM IPOMU3BOJUTCS COIJACHO YTBEP)KAEGHHBIM CaHUTapHO-
TUTHEHNYECKUM TPeOOBAHUAM.




